
EMALFARB LAW LLC
Illinois Construction Law & Mechanic Lien Services

(847) 208-6513  |  emalfarblaw.com

PROJECT INTAKE FORM / DATA SHEET

Complete this form at the start of every new project. The information below is required for lien filings, bond claims, and notice 
compliance under Illinois law. Keep a copy on file and provide one to your attorney.

SECTION 1: PROJECT INFORMATION

Project Name

Project Address (Street, City, County, ZIP)

Project Type:  [ ] Private   [ ] Public   [ ] Unknown Estimated Project Value: $

Start Date Expected Completion Date

SECTION 2: PROPERTY OWNER / AWARDING AUTHORITY

Owner / Public Entity Name

Address

Contact Name Phone / Email

SECTION 3: GENERAL CONTRACTOR

Company Name

Address

Contact Name Phone / Email

License / Registration # FEIN

SECTION 4: YOUR COMPANY INFORMATION

Company Name

Address

Contact Name Phone / Email

Position:  [ ] General Contractor  [ ] Subcontractor  [ ] Sub-Sub  [ ] Material Supplier  [ ] Equipment Lessor

Contract Amount: $ Change Orders to Date: $

First Furnishing Date Last Furnishing Date

SECTION 5: PAYMENT BOND INFORMATION

Is there a Payment Bond?   [ ] Yes   [ ] No   [ ] Unknown

Surety Company Name

Bond Number Penal Sum: $



Bond Obligee (who is the bond in favor of?)



SECTION 6: CURRENT PAYMENT STATUS



Total Invoiced to Date: $



Total Received to Date: $



Amount Currently Past Due: $



Days Past Due



Last Payment Received (Date & Amount)



SECTION 7: KEY DATES & DEADLINES (ATTORNEY USE)



Section 24 Notice Deadline



Lien Recording Deadline



Bond Claim Notice Deadline



Suit Filing Deadline



NOTES
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This form is for informational purposes and does not constitute legal advice or create an attorney-client relationship.


